
 
 
 
 
 
 
 

SWAMPSCOTT PUBLIC SCHOOLS 
Simplified guidelines on the ethics rules relating to gifts: 
 
1. A disclosure must be filed by an employee for any gift, regardless of value where the gift giver 

could possibly be seen as enjoying favor or influence with respect to the employee’s duties. 
 

For example, a gift from a parent of a current student to a teacher would require disclosure. 
 
Basic rule:  if the giver of the gift is somehow connected to the employee’s work, a disclosure of 
the gift must be filed. 

 
2. No gift with a value over $50.00 may be accepted from any person who is connected to the 

employee as a result of the employee’s work. 
 

Example:  a teacher must return a gift certificate from a parent in the amount of $75.00. 
 

3. A class gift to the employee of up to $150.00 may be received if the gift is identified as coming 
from the class as a group, with no identification of the persons who contributed to the gift.  
Anyone who contributed to the class gift may not give any individual gift.  A class gift may be 
accepted, in addition to the $150.00 limit, but only used for classroom enhancements that would 
be considered property of the school district, not for the employee’s individual benefit. 

 
4. Employees may exchange gifts with other employees for typical gift giving occasions provided 

that there is no subordinate/superior relationship between the employees. 
 
5. A superior may not accept a gift from a subordinate and a subordinate may not give a gift to a 

superior, except: 
 

- non-cash, non-gift certificate gifts valued at $10.00 or less 
- shared refreshments in the office 
- customary hospitality gifts, e.g. flowers or a bottle of wine to the host of a dinner party 

 
I hope this provides the guidance you need.   
 
 

Please submit completed Gift Disclosure Form(s) to   
Susan Duplin, Clerk’s Office, Town Hall 

 




