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     SWAMPSCOTT PUBLIC SCHOOLS

       Application for Use of School Property 

This application must be filed with the Superintendent of Schools at least 14 days prior to the intended use.  When approved a copy will be returned to the applicant authorizing the use of school property for the stated purpose and time.
School






Room/Areas





Date(s)





Time


to




Organization






Phone





Purpose












Refreshments to be served
(    ) Yes
(    ) No

Rental fees: $



Custodial Services


Set-up, Equipment & Custodial Services Required

Custodial Fee Incurred 




Technology and Equipment


Set-up, Equipment & Technological Support Services Required

Technology Fee Incurred 





Fee is based on a sliding hourly scale  depending on the level of technology needed as determined by the application review of the technology specialist.
Applicants Statement:  I have read the School Committee policy and Chapter 536 – An Act Prohibiting the Practice of Hazing and will be present to assure that both the letter and the spirit are enforced.  I also understand that I am responsible for additional custodial costs if the area is not cleaned and returned to original condition.

*ADA Accessibility Guidelines (ADAAG) are followed at all  times.  All entry ways, elevators, handicapped parking, and areas of access must be accessible to all the members of the public, including individuals who use wheelchairs.  An accessible path of travel must be available to and from all events listed above.





Applicant




Date





Address

Gyms & All Purpose Rooms:














Director of Health, Physical Education & Athletics

Principal’s Statement: I recommend the foregoing provisions and use of school building.  I am satisfied that a competent adult is in charge and that a responsible School Department representative will be present.





Principal




Date

APPROVAL:

















Superintendent’s Office


Date
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